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Hkkjr esa foRrh; ys[kkdau ds vkfFkZd egRoksa dk v/;;u 
 
 
 

MkW-pUnzdyk vjeksrh1 ] MkW-jktw jSnkl2 
1lgk;d izk/;kid ¼okf.kT;½] iafBr ,l-,u ‘kqDy fo’ofo|ky;]  

‘kgM+ksy ¼e0iz0½ Hkkjr- 
2‘kks/kkFkhZ & Mh&fyV ¼okf.kT;½]  

vo/ks’k izrki flag fo’ofo|ky; jhok ¼e0iz0½ Hkkjr- 
 

 
ifjp; & Introduction :- 
 ys[kkadu dk vFkZ ,oa ifjHkk"kk,¡ ¼Meaning and 
Definitions of Accounting½ : vk/kqfud ;qx esa O;olk; ds 
vkdkj esa o`f) ds lkFk&lkFk O;olk; dh tfVyrkvksa esa Hkh 
o`f) gqbZ gSA O;olk; dk lEcU/k vusd xzkgdksa] 
vkiwfrZdrkZvksa rFkk deZpkfj;ksa ls jgrk gS vkSj blfy, 
O;kolkf;d txr esa lSdM+ksa] gtkjksa ;k yk[kksa ysu&nsu gqvk 
djrs gSaA lHkh ysu&nsuksa dks ekSf[kd :i ls ;kn j[kuk 
dfBu o vlEHko gSA 
 ge O;olk; dk ykHk tkuuk pkgrs gSa vkSj ;g Hkh 
tkuuk pkgrs gSa fd mldh lEifÙk;k¡ fdruh gSa] mldh nsunkfj;k¡ ;k ns;rk,¡ ¼Liabilites½ 
fdruh gSa] mldh iw¡th fdruh gS] vkfn&vkfnA bu leLr ckrksa dh tkudkjh ds fy, 
ys[kkadu ¼Accounting½ dh vko';drk iM+rh gSA 
 vFkZ ¼Meaning½ – ljy 'kCnksa esa] ys[kkadu dk vk'k; foÙkh; LoHkko ds lkSnksa ¼;k 
ysu&nsuksa½ dks Øec) :i esa ys[kkc) djus] mudk oxhZdj.k djus] lkjka'k rS;kj djus ,oa 
mudks bl çdkj çLrqr djus ls gS ftlls mudk fo'ys"k.k ¼Analysi s½ o fuoZpu 
¼Interpretation½ gks ldsA ys[kkadu esa lkjka'k dk vFkZ ryiV ¼Trial Balance½ cukus ls gS vkSj 
fo'ys"k.k o fuoZpu dk vk/kkj vfUre [kkrs ¼Final Accounts½ gksrs gSa ftuds vUrxZr O;kikj 
[kkrk] ykHk&gkfu [kkrk rFkk fpëk/fLFkfr&fooj.k ;k rqyu&i= ¼Balance Sheet½ rS;kj fd, tkrs 
gSaA 
• foÙkh; LoHkko ds lkSnksa ¼;k ysu&nsuksa½ dks Øec) :i esa ys[kkc) djus] mudk oxhZdj.k 

djus] lkjka'k rS;kj djus ,oa mudks bl çdkj çLrqr djus ls gS ftlls mudk fo'ys"k.k 
¼Analysi s½ o fuoZpu ¼Interpretation½ gks ldsA 

• ys[kkadu esa lkjka'k dk vFkZ ryiV ¼Trial Balance½ cukus ls gS vkSj fo'ys"k.k o fuoZpu 
dk vk/kkj vfUre [kkrs ¼Final Account s½ gksrs gSa ftuds vUrxZr O;kikj [kkrk] ykHk&gkfu 
[kkrk rFkk fpëk/fLFkfr&fooj.k ;k rqyu&i= ¼Balance Sheet½ rS;kj fd, tkrs gSaA 

• ys[kkadu dks foKku vkSj dyk nksuksa gh ekuk x;k gSA 
• ys[kkadu eq[;r% foÙkh; LoHkko okys O;kolkf;d O;ogkjksa vkSj ?kVukvksa ds fy[kus ,oa 

oxhZdj.k djus dk foKku gS vkSj bu O;ogkjksa o ?kVukvksa dk egRoiw.kZ lkjka'k cukus] 
fo'ys"k.k djus] mudh O;k[;k vkSj ifj.kkeksa dks mu O;fä;ksa dks çsfjr djus dh dyk gS 
ftUgsa muds vk/kkj ij fu.kZ; ysus gSaA 
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ifjp; %& 
 vk/kqfud ;qx esa euq"; dh vkfFkZd fØ;kvksa dk :i cgqr foLr`r rFkk cgqeq[kh gks 
x;k gSA vusd çdkj ds O;kikj o m|ksx&/kU/kksa rFkk O;olk;ksa dk tUe gks jgk gSA 
m|ksx&/kU/kksa o vU; O;kolkf;d fØ;kvksa dk mís'; ykHkktZu gksrk gSA O;kikjh ;k m|ksxifr 
ds fy, ;g vko';d gksrk gS fd mls O;kikj dh lQyrk o vlQyrk ;k ykHk&gkfu o 
vkfFkZd fLFkfr dk Kku gksuk pkfg,A blds fy, og iqLrikyu rFkk ys[kkadu ¼Book&keeping 
and Accountancy½ dh çfof/k;ksa dk O;kid mi;ksx djrk gSA ys[kkadu&iqLrdsa cukdj O;kikfjd 
laLFkkvksa dks viuh vkfFkZd fLFkfr o ykHk&gkfu dh tkudkjh çkIr gksrh gSA ;|fi iqLrikyu 
o ys[kkdeZ O;kikjh ds fy, vfuok;Z ugha gksrs ysfdu os blds fcuk viuk dk;Z 
lQyrkiwoZd lapkfyr ugha dj ldrs vkSj mUgsa viuh O;kikfjd fØ;kvksa ls gksus okys ykHk 
;k gkfu dh tkudkjh Hkh ugha fey ikrhA 
 ys[ks j[kus dh fØ;k fdlh u fdlh :i esa ml le; ls fo|eku gS tc ls O;olk; 
dk tUe gqvk gSA ,d cgqr NksVk O;kikjh efLr"d esa ;kík'r dk lgkjk ysdj ys[kk j[k 
ldrk gS] nwljk mls dkxt ij fyf[kr :i çnku dj ldrk gSA O;ofLFkr :i ls ys[kk j[kk 
tk;s ;k vO;ofLFkr :i ls] ;g ys[kkadu gh dgyk;sxkA tSl O;olk; dk vkdkj c<+rk x;k 
vkSj O;olk; dh ç—fr tfVy gksrh xbZ ys[kkadu O;ofLFkr :i ysus yxkA blesa rdZ fordZ] 
dkj.k çHkko fo'ys"k.k ds vk/kkj ij çfrikfnr Bksl fu;eksa ,oa fl)kUrksa dh uhao iM+rh xbZ 
,oa lkekU; ys[kk&tks[kk ,d dkykUrj esa o`gr ys[kk'kkL= ds :i esa gekjs lkeus vk;kA 
 
foRrh; ys[kkadu dk vFkZ ,oa ifjHkk"kk 
 vk/kqfud O;olk; dk vkdkj bruk foLr`r gks x;k gS fd blesa lSdM+ksa] lgL=ksa o 
vjcksa O;kolkf;d ysunsu gksrs jgrs gSaA bu ysu nsuksa ds C;kSjs dks ;kn j[kdj O;kolkf;d 
miØe dk lapkyu djuk vlEHko gSA vr% bu ysunsuksa dk Øec) vfHkys[k ¼Record s½ j[ks 
tkrs gSa muds Øec) Kku o ç;ksx&dyk dks gh ys[kk'kkL= dgrs gSaA ys[kk'kkL= ds 
O;kogkfjd :i dks ys[kkadu dg ldrs gSaA vesfjdu bULêh;wV vkQ lfVZQkbM ifCyd 
vdkmUVSUV~l ¼AICPA½ dh ys[kkadu 'kCnkoyh] cqysfVu ds vuqlkj ^^ys[kkadu mu O;ogkjksa vkSj 
?kVukvksa dks] tks fd de ls de va'kr% foÙkh; ç—fr ds gS] eqæk ds :i esa çHkkoiw.kZ rjhds 
ls fy[kus] oxhZ—r djus rFkk lkjka'k fudkyus ,oa muds ifj.kkeksa dh O;k[;k djus dh dyk 
gSA** 
 bl ifjHkk"kk ds vuqlkj ys[kkadu ,d dyk gS] foKku ughaA bl dyk dk mi;ksx 
foÙkh; ç—fr ds eqæk esa ekiuh; O;ogkjksa vkSj ?kVukvksa ds vfHkys[ku] oxhZdj.k] la{ksi.k 
vkSj fuoZpu ds fy, fd;k tkrk gSA 
 fLeFk ,oa ,'kcuZ us mi;qZä ifjHkk"kk dks dqN lq/kkj ds lkFk çLrqr fd;k gSA muds 
vuqlkj ^ys[kkadu eq[;r% foÙkh; ç—fr ds O;kolkf;d ysunsuksa vkSj ?kVukvksa ds vfHkys[ku 
rFkk oxhZdj.k dk foKku gS vkSj mu ysunsusa vkSj ?kVukvksa dk egRoiw.kZ lkjka'k cukus] 
fo'ys"k.k rFkk O;k[;k djus vkSj ifj.kkeksa dks mu O;fä;ksa dks lEçsf"kr djus dh dyk gS] 
ftUgsa fu.kZ; ysus gSaA' bl ifjHkk"kk ds vuqlkj ys[kkadu foKku vkSj dyk nksuksa gh gSA fdUrq 
;g ,d iw.kZ fuf'pr foKku u gksdj yxHkx iw.kZ foKku gSA 
 vesfjdu ,dkmfUVx fçfUliYl cksMZ us ys[kkadu dks ,d lsok fØ;k ds :i esa 
ifjHkkf"kr fd;k gSA mlds vuqlkj] ^ys[kkadu ,d lsok fØ;k gSA bldk dk;Z vkfFkZd bdkb;ksa 
ds ckjs esa eq[;r% foÙkh; ç—fr dh ifj.kkekRed lwpuk nsuk gS tks fd oSdfYid O;ogkj 
fØ;kvksa ¼alternative course of action½ esa rdZ;qä p;u }kjk vkfFkZd fu.kZ; ysus esa 
mi;ksxh gksA* 
 mi;qZä foospu ds vk/kkj ij ys[kkadu dks O;olk; ds foÙkh; ç—fr ds ysu&nsuksa dks 
lqfuf'pr] lqxfBr ,oa lqfu;ksftr rjhds ls fy[kus] çLrqr djus] fuoZpu djus vkSj lwfpr 
djus dh dyk dgk tk ldrk gSA 
 
foRrh; ys[kkadu dh fo'ks"krk,¡ %& 
• iwath ;k ykxr dk irk yxkuk& leLr lEifÙk ¼tSls e'khu] Hkou] jksdM+ bR;kfn½ esa yxs 

gq, /ku esa ls nkf;Ro ¼tSls ysunkj] cSad dk _.k bR;kfn½ dks ?kVkdj fdlh fo'ks"k le; 
ij O;kikjh viuh iwath ekywe dj ldrk gSA 
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• fofHkUu ysu&nsuksa dks ;kn j[kus dk lk/ku & O;kikj esa vusdkusd ysu&nsu gksrs gSaA mu 
lcdks fy[kdj gh ;kn j[kk tk ldrk gS vkSj muds ckjs esa dksbZ tkudkjh mlh le; 
lEHko gks ldrh gS tc bls Bhd çdkj ls fy[kk x;k gksA 

• deZpkfj;ksa ds Ny&diV ls lqj{kk& tc ysu&nsuksa dks cgh[kkrs esa fy[k fy;k tkrk gS rks 
dksbZ deZpkjh vklkuh ls /kks[kk] Ny&diV ugha dj ldrk vkSj O;kikjh dks ykHk dk Bhd 
Kku jgrk gSA ;g ckr fo'ks"kdj mu O;kikfj;ksa ds fy;s vf/kd egRo dh gS tks vius 
deZpkfj;ksa ij iwjh&iwjh –f"V ugha j[k ikrs gSaA 

• leqfpr vk;dj ;k fcØh dj yxkus dk vk/kkj& vxj cgh[kkrs Bhd j[ks tk;sa vkSj muesa 
lc ysunsu fyf[kr :i esa gksa rks dj vf/kdkfj;ksa dks dj yxkus esa lgk;rk feyrh gS 
D;ksafd fy[ks gq, cgh[kkrs fglkc dh tkap ds fy, iDdk lcwr ekus tkrs gSaA 

• O;kikj [kjhnus cspus esa vklkuh & Bhd&Bhd cgh[kkrs j[kdj ,d O;kikjh vius dkjksckj 
dks cspdj fdlh lhek rd mfpr ewY; çkIr dj ldrk gSA lkFk gh lkFk [kjhnus okys 
O;kikjh dks Hkh ;g larks"k jgrk gS fd mls [kjhns gq,s eky dk vf/kd ewY; ugha nsuk 
iM+kA 

 vnkyrh dkeksa esa cgh[kkrksa dk çek.k ¼lcwr½ gksuk& tc dksbZ O;kikjh fnokfy;k gks tkrk 
gS ¼vFkkZr~ mlds Åij _.k] mldh lEifÙk ls vf/kd gks tkrk gS½ rks og U;k;ky; esa 
cgh[kkrs fn[kkdj viuh fucZy fLFkfr dk lcwr ns ldrk gS vkSj og U;k;ky; ls vius 
dks fnokfy;k ?kksf"kr ldrk gSA mlds ,slk djus ij mldh lEifÙk mlds egktuksa ds 
vuqikr esa caV tkrh gS vkSj O;kikjh _.kksa ds nkf;Ro ls NwV tkrk gSA ;fn cgh[kkrs u gksa 
rks U;k;ky; O;kikjh dks fnokfy;k ?kksf"kr djus esa lansg dj ldrk gSA 

• O;kikfjd ykHk&gkfu tkuuk & cgh [kkrksa esa O;kikj o ykHk&gkfu [kkrs fuf'pr le; ds 
vUr esa cukdj dksbZ Hkh O;kikjh vius O;kikj esa ykHk ;k gkfu ekywe dj ldrk gSA 

• fiNys vk¡dM+ksa ls rqyuk & le;&le; ij O;kikfjd vk¡dM+ksa }kjk vFkkZr~ Ø;&foØ;] 
ykHk&gkfu bR;kfn dh rqyuk fiNys lkyksa ds vkadM+ksa ls djds O;kikj esa vko';d lq/kkj 
fd, tk ldrs gSaA 

• oLrqvksa dh dher yxkuk& ;fn O;kikjh eky Lo;a rS;kj djkrk gS vkSj mu lc dk 
fglkc cgh[kkrs cukdj j[krk gS rks mls eky rS;kj djus dh ykxr ekywe gks ldrh gSA 
ykxr ds vk/kkj ij og viuh fufeZr oLrqvksa dk foØ; ewY; fu/kkZfjr dj ldrk gSA 

• vkfFkZd fLFkfr dk Kku& cgh[kkrs j[kdj O;kikjh gj le; ;g ekywe dj ldrk gS fd 
mldh O;kikfjd fLFkfr larks"ktud gS vFkok ughaA 

 
ys[kkadu dyk vkSj foKku nksuksa gS %& 
 ys[kkadu ,d dyk vkSj foKku nksuksa gSA dyk ds :i esa ;g foÙkh; ifj.kke tkuus esa 
lgk;d gksrh gSA blesa vfHkfyf[kr rFkk oxhZ—r ysu&nsuksa vkSj ?kVukvksa dk lkjka'k rS;kj 
fd;k tkrk gSA mUgsa fo'ysf"kr fd;k tkrk gS rFkk mudk fuoZpu fd;k tkrk gSA foÙkh; 
leadksa dk fo'ys"k.k ,oa fuoZpu ys[kkadu dh dyk gh gS ftlds fy, fo'ks"k Kku] vuqHko 
vkSj ;ksX;rk dh vko';drk gksrh gSA blh rjg ,d O;olk; ds vkUrfjd ,oa cká i{kksa dks 
foÙkh; leadksa dk vFkZ vkSj buds ifjorZu bl çdkj lEçsf"kr djuk ftlls fd os O;olk; 
ds lEcU/k esa lgh fu.kZ; ysdj cqf)erkiw.kZ dk;Zokgh dj ldsa] ys[kkadu dh dyk gh gSA 
 foKku ds :i esa ;g ,d O;ofLFkr Kku 'kk[kk gSA blesa ysunsuksa ,oa ?kVukvksa dk 
vfHkys[ku] oxhZdj.k ,oa laf{kfIrdj.k ds fuf'pr fu;e gSA bu fuf'pr fu;eksa ds dkj.k gh 
ys[kksa dk Øec) o O;ofLFkr :i ls vfHkys[ku fd;k tkrk gSA fdUrq ;g ,d 'iw.kZ fuf'pr 
foKku u gksdj yxHkx iw.kZ foKku gSA 
 
ys[kkadu dh foÙkh; ç—fr ¼Financial Character½ %& 
 ys[kkadu esa eqæk esa ekiu ;ksX; foÙkh; ç—fr dh ?kVukvksa vkSj O;ogkjksa dk gh ys[kk 
fd;k tkrk gSA ,sls O;ogkj tks foÙkh; ç—fr ds ugha gksrs] mudk ys[kk iqLrdksa esa ugha fd;k 
tkrkA mnkgj.k ds fy,] ;fn ,d laLFkk ds ikl lefiZr o fo'oluh; deZpkfj;ksa dh ,d 
Vksyh gks tks O;olk; ds fy, cgqr mi;ksxh gS] dk ys[kk O;olk; dh iqLrdksa esa ugha fd;k 
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tk;sxk D;ksafd ;g foÙkh; ç—fr dh ugha gS rFkk bls eqæk esa vfHkO;ä ugha fd;k tk 
ldrkA 
 
lsok dk;Z ds :i esa %& 
 ys[kkadu fl)kUr cksMZ dh ifjHkk"kk ds vuqlkj ys[kkadu ,d lsok dk;Z gSA bldk 
mís'; O;kolkf;d fØ;kvksa ds ckjs esa ifjek.kkRed foÙkh; lwpuk,a miyC/k djkuk gSA 
ys[kkadu ds vfUre mRikn vFkkZr~ foÙkh; fooj.k ¼ykHk&gkfu [kkrk o fpëk½ muds fy, 
mi;ksxh gS tks oSdfYid dk;ksaZ ds ckjs esa fu.kZ; ysrs gSaA ys[kkadu Lo;a fdlh /ku dk l`tu 
ugha djrk gS] ;|fi ;g blds mi;ksxdrkZvksa dks mi;ksxh lwpuk miyC/k djkrk gS tks bUgsa 
/ku ds l`tu ,oa j[k j[kko esa lgk;d gksrk gSA 
 
foRrh; ys[kkadu ds mís'; %&  
fof/kor vfHkys[k j[kuk %& 
 çR;sd O;kolkf;d ysu&nsu dks iqLrdksa esa Øec) rjhds ls fy[kuk o mfpr fglkc 
j[kuk ys[kkadu dk çFke mís'; gSA ys[kkadu ds vHkko esa ekuo Lèfr ¼;knnkLr½ ij cgqr 
Hkkj gksrk ftldk vf/kdka'k n'kkvksa esa ogu djuk vlEHko gksrkA fof/kor vfHkys[ku ls Hkwy 
o Ny&diVksa dks nwj djus esa lgk;rk feyrh gSA 
 
O;kolkf;d lEifÙk;ksa dks lqjf{kr j[kuk %& 
 ys[kkadu O;kolkf;d lEifÙk;ksa ds vuqfpr ,oa vokaNuh; mi;ksx ls lqj{kk djrk gSA 
,slk ys[kkadu }kjk çcU/k dks fuEu lwpuk,a çnku djus ds dkj.k lEHko gksrk gS & 
• O;olk; esa Lokfe;ksa ds dks"kksa dh fofu;ksftr jkf'k] 
• O;kolk; dks vU; O;fä;ksa dks fdruk nsuk gS] 
• O;olk; dks vU; O;fä;ksa ls fdruk olwy djuk gS] 
• O;olk; ds ikl LFkk;h lEifÙk;ka] gLrLFk jksdM+] cSad 'ks"k rFkk dPpk eky]  

vnZ~/k&fufeZr eky ,oa fufeZr eky dk LVkd fdruk gS\ 
mi;qZä lwpuk O;olk; Lokeh dks ;g tkuus esa lgk;d gksrh gS fd O;olk; ds dks"k 

vuko';d :i ls fuf"Ø; rks ugha iM+s gSaA 
 

'kq) ykHk ;k gkfu dk fu/kkZj.k %& 
 ys[kkadu vof/k ds vUr esa O;olk; lapkyu ds QyLo:i mRiUu 'kq) ykHk vFkok 
gkfu dk fu/kkZj.k ys[kkadu dk çeq[k mís'; gSA 'kq) ykHk vFkok gkfu ,oa fuf'pr vof/k ds 
dqN vkxeksa ,oa dqN O;;ksa dk vUrj gksrk gSA ;fn vkxeksa dh jkf'k vf/kd gS rks 'kq) ykHk 
gksxk rFkk foijhr ifjfLFkfr esa 'kq) gkfuA ;g çcU/kdh; dq'kyrk rFkk O;olk; dh çxfr 
dk lwpd gksrk gSA ;gh va'k/kkfj;ksa esa ykHkka'k forj.k dk vk/kkj gksrk gSA 
 
O;olk; dh foÙkh; fLFkfr dk fu/kkZj.k %& 
 ykHk&gkfu [kkrs }kjk çnÙk lwpuk i;kZIr ugha gSA O;olk;h viuh foÙkh; fLFkfr Hkh 
tkuuk pkgrk gSA bldh iwfrZ fpës }kjk dh tkrh gSA fpëk ,d fo'ks"k frfFk dks O;olk; dh 
lEifÙk;ksa ,oa nkf;Roksa dk fooj.k gSA ;g O;olk; ds foÙkh; LokLF; dks tkuus esa cSjksehVj 
dk dk;Z djrk gSA 
 
foosdiw.kZ fu.kZ; ysus esa lgk;d %& 
 foosdiw.kZ fu.kZ; ysus ds fy, lEcfU/kr vf/kdfj;ksa ,oa laLFkk esa fgr j[kus okys 
fofHkUu i{kdkjksa dks okafNr lwpuk miyC/k djkuk] ys[kkadu dk mís'; gSA vesfjdu vdkmafVax 
,lksfl,'ku us Hkh ys[kkadu dh ifjHkk"kk nsrs gq, bl fcUnq ij fo'ks"k cy fn;k gSA muds 
vuqlkj] 

^^ys[kkadu lwpuk ds mi;ksxdrkZvksa }kjk fu.kZ;u gsrq vkfFkZd lwpuk dks igpkuus] 
ekius rFkk lEçs"k.k dh çfØ;k gSA** 
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foRrh; ys[kkadu ds dk;Z %&  
ys[kk djuk ¼Recording½ %& 
 ys[kkadu dk loZçFke dk;Z leLr O;olkf;d lkSnksa ,oa ?kVukvksa dk O;ofLFkr ,oa 
fof/kor~ <ax ls tuZy ¼Journal½ esa ys[kk djuk gSA ;gka ;g /;ku j[kus dh vko';drk gS 
fd ys[kkadu esa mUgha lkSnksa ,oa ?kVukvksa dk ys[kk fd;k tkrk gSa tks foÙkh; LoHkko dh gSa 
rFkk ftUgsa eqæk ds :i esa O;ä fd;k tk ldrk gSA 
 
oxhZdj.k djuk %& 
 ekSfæd lkSnksa dk ys[kk djus ds i'pkr~ mUgsa muds LoHkko ds vuqlkj lekurk ds 
vk/kkj ij i`Fkd i`Fkd lewgksa esa oxhZdj.k fd;k tkrk gS rkfd i`Fkd i`Fkd enksa ds fy;s 
i`Fkd iF̀kd lwpuk,a miyC/k gks ldsaA mnkgj.kr;k leLr fcØh ds lkSnks dks] tks fHkUu fHkUu 
LFkkuksa ij fy[ks x;s gSa] ,d gh LFkku ij ,df=r djuk] rkfd dqy fcØh dh jkf'k Kkr gks 
ldsA ;g dk;Z [kkrkcgh esa [kkrs [kksydj fd;k tkrk gSA 
 
laf{kIrhdj.k (Summarizing) :- 
 ys[kkadu dk eq[; mís'; fu.kZ; ysus okyksa ds fy;s egRoiw.kZ lwpuk çnku djuk gSA 
bl dk;Z ds fy;s o"kZ ds vUr esa lHkh [kkrksa ds 'ks"k Kkr djds muls ,d lwph cukbZ tkrh 
gS vkSj ml lwph ls nks fooj.k& ykHk&gkfu [kkrk rFkk fpëk rS;kj fd;k tkrk gSA bu fooj.kksa 
ls O;olk; dh ykHknk;drk] foÙkh; fLFkfr] Hkqxrku {kerk vkfn ds lEcU/k esa egRoiw.kZ 
lwpuk,a miyC/k gks tkrh gSA bl çdkj o"kZHkj dh leLr lwpuk,sa laf{kIr gksdj nks fooj.kksa 
esa lek tkrh gS tks O;olk; ds vfUre ifj.kke n'kkZrh gSA 
 
fuoZpu djuk ¼Interpreting½ %& 
 ys[kkadu u dsoy ys[kk djus] oxhZdj.k djus ,oa laf{kIrhdj.k djus dk gh dk;Z 
djrh gS cfYd mu vkadM+ksa dk fuoZpu djds fu"d"kZ ,oa mi;ksxh lwpuk,sa Hkh çnku djrh gSA 
mnkgj.kr;k laLFkk esa çR;k; dh nj D;k jgh \ foKkiu dk çHkko fcØh esa òf) ij fdruk 
gqvk\ rjyrk rFkk Hkqxrku {kerk dh fLFkfr vkfn lwpuk,a miyC/k gks tkrh gSA 
 
lwpukvksa dk laogu ¼Communication of information½ %& 
 ys[kksa ds fo'ys"k.k ,oa fuoZpu ls çkIr lwpukvksa dk muds ç;ksxdrkZvksa tSls 
fofu;kstdksa] ysunkjksa] ljdkj] Lokfe;ksa vkfn rFkk O;olk; esa fgr j[kus okys vU; O;fä;ksa 
dks laogu fd;k tkrk gS rkfd os O;olk; dh foÙkh; fLFkfr ds lEcU/k esa viuh jk; cuk 
ldsa rFkk Hkkoh ;kstuk ds lEcU/k esa fu.kZ; ys ldsA 
 
oS/kkfud vko';drkvksa dh iwfrZ %& 
 ys[kkadu dk vfUre dk;Z ,slh O;oLFkk djuk Hkh gSa ftlls fofHkUu oS/kkfud 
vko';drkvksa dh iwfrZ gks ldsA vusd ,sls dkuwu gSa ftudh iwfrZ djuk ,d O;olk;h ds 
}kjk vfuok;Z gS tSls vk;dj dh fjVuZ çLrqr djuk] fcØhdj dh fjVuZ çLrqr djuk] lsch 
(SEBI) ds }kjk cuk;s x;s fu;eksa dh ikyuk djuk vkfnA ys[kkadu bl dk;Z esa lgk;rk 
djrh gSA 
 
foRrh; ys[kkadu dh vko';drk %& 
 vk/kqfud O;kikfjd fØ;kvksa ds lQy lapkyu ds fy, ys[kkadu dks ,d vko';drk 
¼Necesity½ le>k tkrk gSA ys[kkadu D;ksa vko';d gS] bls fuEu rdksaZ ls Li"V fd;k tk 
ldrk gS & 
 
• O;kikfjd ysu&nsu dks fyf[kr :i nsuk vko';d gksrk gS& O;kikj esa çfrfnu vufxur 

ysu&nsu gksrs gSa] bUgsa ;kn ugha j[kk tk ldrkA budks fy[k ysuk çR;sd O;kikjh ds fy, 
vko';d gksrk gSA iqLrikyu ds ek/;e ls bu ysu&nsuksa dks Hkyh&Hkkafr fy[kk tkrk gSA 
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• csbZekuh o tkylkth vkfn ls cpko ds fy, ysu&nsuksa dk leqfpr fooj.k j[kuk gksrk gS 
& O;kikj esa fofHkUu ysu&nsuksa esa fdlh çdkj dh csbZekuh] /kks[kk/kM+h o tkylkth u gks 
lds] blds fy, ysu&nsuksa dk leqfpr rFkk oSKkfud fof/k ls ys[kk gksuk pkfg,A bl –f"V 
ls Hkh iqLrikyu dks ,d vko';d vko';drk le>k tkrk gSA 

• O;kikfjd djksa ds leqfpr fu/kkZj.k ds fy, iqLrdsa vko';d gksrh gSa & ,d O;kikjh vius 
ysu&nsuksa ds Hkyh&Hkkafr fy[kus] ys[kk iqLrdsa j[kus rFkk vfUre [kkrs vkfn cukus ds ckn 
gh vius dj&nkf;Ro dh tkudkjh dj ldrk gSA iqLrikyu ls ysu&nsuksa ds leqfpr ys[ks 
j[ks tkrs gSaA foØ; dh dqy jkf'k rFkk 'kq) ykHk dh lgh o çkekf.kd tkudkjh feyrh 
gS ftlds vk/kkj ij foØ;&dj o vk;dj dh jkf'k ds fu/kkZj.k esa ljyrk gks tkrh gSA 

• O;kikj ds foØ;&ewY; ds fu/kkZj.k esa iqLrikyu ds fu"d"kZ mi;ksxh gksrs gSa & ;fn 
O;kikjh vius O;kikj ds okLrfod ewY; dks tkuuk pkgrk gS ;k mls mfpr ewY; ij 
cspuk pkgrk gS rks ys[kk iqLrdsa O;kikj dh lEifÙk;ksa o nkf;Roksa vkfn ds 'ks"kksa ds vk/kkj 
ij O;kikj ds mfpr ewY;kadu ds vkadM+s çLrqr djrh gSA 

 
ys[kkadu dh çeq[k ç.kkfy;ka %&  
ys[kkadu dh vusd ç.kfy;k¡ ¼systems½ gSa ftuesa ls fuEufyf[kr mYys[kuh; gSa& 
1- udn ysu&nsu (Cash system) 
2- bdgjk ys[kk ç.kkyh ¼Single Entry System½ 
3- nksgjk ys[kk ç.kkyh ¼Double Entry System½ 
4- Hkkjrh; cgh[kkrk ç.kkyh ¼Indian Book&Keeping System½ 
 
udn ysu&nsu ¼jksdM+½ ç.kkyh %& 
 bl ç.kkyh dk ç;ksx vf/kdrj xSj O;kikfjd laLFkkvksa tSls Dyc] vukFkky;] 
iqLrdky; rFkk vU; lekt lsoh laLFkkvksa }kjk fd;k tkrk gSA bu laLFkkvksa dk mís'; ykHk 
dekuk ugha gksrk vkSj ;s iqLrikyu ls dsoy ;g tkuuk pkgrh gS fd muds ikl fdruh 
jksdM+ vk;h rFkk fdruh x;h vkSj fdruh 'ks"k gS jksdM+ ç.kkyh ds vUrxZr dsoy jksdM+ cgh 
¼dS'k cqd½ cuk;h tkrh gSA bl iqLrd esa lkjs udn ysunsuksa dks fy[kk tkrk gSA o"kZ ds 
vUr esa dksbZ vfUre [kkrk ;k ykHk&gkfu [kkrk vkfn ugha cuk;k tkrkA vk;&O;; dh fLFkfr 
dks le>us ds fy, ,d vk;&O;; [kkrk cuk;k tkrk gSA 
 
bdgjk ys[kk ç.kkyh %& 
 bl i)fr esa udn ysu&nsuksa dks jksdM iqLrd esa rFkk m/kkj ysu nsuksa dks [kkrk cgh 
esa fy[kk tkrk gSA ;g ç.kkyh eq[;r% NksVs QqVdj O;kikfj;ksa }kjk ç;ksx dh tkrh gSA bl 
çdkj iqLrdsa j[kus ls dsoy ;g tkudkjh gksrh gS fd O;kikjh dh jksdM+ dh fLFkfr dSlh gS] 
vFkkZr~ fdruh jksdM+ vk;h rFkk fdruh x;h rFkk fdruh 'ks"k gSA fdldks fdruk nsuk gS rFkk 
fdlls fdruk ysuk gS] bldh tkudkjh [kkrk cgh ls gks tkrh gSA bl i)fr ls ykHk&gkfu 
[kkrk o vkfFkZd fpëk cukuk laHko ugha gksrk tc rd fd bl ç.kkyh dks nksgjk ys[kk ç.kkyh 
esa cny u fn;k tk;A blfy, bl ç.kkyh dks viw.kZ ç.kkyh ekuk tkrk gSA 
 
nksgjk ys[kk ç.kkyh %& 
 ;g iqLrikyu dh lcls vPNh ç.kkyh ekuh tkrh gSA bl i)fr esa çR;sd O;ogkj ds 
nksuksa :iksa ¼MsfcV o ØsfMV ;k _.k o /kuh½ dk ys[kk fd;k tkrk gSA ;g dqN fuf'pr 
fl)kUrksa ij vk/kkfjr gksrh gSA o"kZ ds vUr esa vfUre [kkrs cukdj O;olk; dh okLrfod 
fLFkfr dh tkudkjh djuk bl i)fr ds ek/;e ls vklku gksrk gSA 
 
Hkkjrh; cgh[kkrk ç.kkyh %& 
 ;g Hkkjr esa vR;Ur çkphudky ls çpfyr i)fr gSA vf/kdka'k Hkkjrh; O;kikjh bl 
ç.kkyh ds vuqlkj gh viuk fglkc&fdrkc j[krs gSaA ;g Hkh fuf'pr fl)kUrksa ij vk/kkfjr 
iw.kZr;k oSKkfud ç.kkyh gSA bl ç.kkyh ds vk/kkj ij Hkh o"kZ ds vUr esa ykHk&gkfu [kkrk 
rFkk vkfFkZd fpëk cuk;k tkrk gS 
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ys[kkadu ds lS)kfUrd vk/kkj %& 
• lkekU;r% Loh—r ys[kkadu fl)kUr : foÙkh; fooj.k lkekU;r% Loh—r ys[kkadu fl)kUr 

ds vuqlkj rS;kj fd;s tkus pkfg, rkfd buls vUr% vof/k rFkk vUr% deZ dh rqyuk dh 
tk ldsA 

• ys[kkadu fl)kUr & fdlh O;oLFkk ;k dk;Z ds fu;a=.k gsrq çfrikfnr dksbZ fopkj ftls 
O;kolkf;d oxZ ds lnL;ksa }kjk Lohdkj dj fy;k tkrk gSA ;s euq"; }kjk fufeZr gSaA 
jlk;u ,oa HkkSfrd foKku dh rjg lkoZHkkSfed ugha gSA 

• ys[kk'kkL= ds fl)kUr lkekU; :i ls rHkh Loh—r gksrs gS tc muesa rhu y{k.k fo|eku 
gksa] ;s gSa & lEc)rk] oLrq ijdrk ,oa lqxerk 

• lÙkk dh vo/kkj.kk & O;olk; dk mlds Lokfe;ksa rFkk çca/kdksa ls Lora= ,oa ìFkd 
vfLrRo gksrk gSA vr% O;olk; dk Lokeh Hkh iw¡th ds fy, O;olk; dk ysunkj ekuk 
tkrk gSA O;olk; ds Lokeh dk i`Fkd~ vfLrRo ekuk tkrk gSA ykHkksa dk ,d Hkkx tks 
Lokeh ds fgLls esa vkrk gS ns; gksrk gS vkSj pkyw nkf;Ro dkA 

• eqæk eki laca/kh vo/kkj.kk & ys[kkadu ekSfæd O;ogkjksa ls lacaf/kr gS vekSfæd ?kVuk,¡ tSls 
& deZpkfj;ksa dks bZekunkjh] LokfeHkfä] drZO;fu"Bk vkfn dk ys[kkadu ugha fd;k tk 
ldrkA 

• fujUrjrk dh vo/kkj.kk & ;g crkrh gS fd O;olk; nh?kZdky rd fujUrj pyrk jgsxk] 
tc rd fd dksbZ foijhr dkj.k u gksA vewrZ lEifÙk;ksa rFkk vkfLFkxr O;;ksa dk mudh 
mi;ksfxrk ds vk/kkj ij çfro"kZ viys[ku] LFkk;h lEifÙk;ksa dks fpës esa vifyf[kr ewY; 
ij blh vk/kkj ij fn[kk;k tkrk gSA 

• ykxr vo/kkj.kk & fujUrj dh vo/kkj.kk ij vk/kkfjr gS tks ;g crkrh gS fd lEifÙk;ksa 
dks muds ykxr ewY; ij ntZ fd;k tkrk gSA 

• ys[kkadu dh nksgjk ys[kk ç.kkyh f}i{k vo/kkj.kk ij vk/kkfjr gS ftlds vuqlkj çR;sd 
MsfcV ds cjkcj ØsfMV gksrk gSA ys[kkadu lehdj.k f}i{k vo/kkj.kk ij vk/kkfjr gSA 

• O;olk; esa vkxr ml vof/k esa çkIr ekuh tkrh gS tc xzkgd ds ewY; ds cnys eky 
;k lsok;sa nh tkrh gSA fdUrq nh?kZdkyhu Bsdksa] lksus dh [kkuksa] tgk¡ vk; çkfIr vfuf'pr 
gks] esa vkxe lqiqnZxh nsus ij ugha ekuh tkrhA 

• miktZu vo/kkj.kk ds vuqlkj O;olk; esa vk;&O;; ds enksa dk ys[kk ns; vk/kkj ij 
fd;k tkrk gS & tks fd ml vof/k ls lacaf/kr gksA 

• ys[kk vof/k dh vo/kkj.kk ds vk/kkj ij çR;sd ys[kk vof/k ds vUr esa o"kZ Hkj fd;s x;s 
O;ogkjksa ds vk/kkj ij ykHk&gkfu [kkrk rFkk fpëk cuk;k tkrk gSA lÙkk vkSj eqæk ekiu 
ys[kkadu dh ekSfyd vo/kkj.kk,¡ gSA 

• feyku dh vo/kkj.kk miktZu dh vo/kkj.kk ij vk/kkfjr gSA 
• dkyc)rk dh ladYiuk dks feyku dh vo/kkj.kk ykxw djrs le; viuk;k tkrk gSA 
• ys[kkdkj dks pkfg, fd foÙkh; fooj.k i= iw.kZr;k lR; gks rFkk leLr egRoiw.kZ 

lwpukvksa dks buesa çnf'kZr fd;k x;k gksA blh vk/kkj ij dEiuf;¡ fiNys o"kkaZ ds 
rqyukRed vk¡dM+s vuqlwfp;ksa ds :i esa foLr`r lwpuk,¡ vkfn 'kkfey djrh gSA 

• ys[kkiky dks mUgha rF;ksa ,o ?kVukvksa dks okf"kZd ys[kksa esa çnf'kZr djuk pkfg, tks fd 
egRoiw.kZ gksaA lkjghu rF;ksa dh mis{kk djuh pkfg,A 

 
lUnHkZ xUFk lwph %& 
1. www.google.com/wikipedia.com 
2. www.wikipedia.com  

 


